
EMPLOYEE 
ACCESS

A  B I S D  S K Y WA R D  TO O L B OX  “ H O W- TO ”  G U I D E



LOGGING INTO 
SKYWARD –

EMPLOYEE ACCESS

Go to 
https://skywar
d.iscorp.com/B
oerneTXBus

Or through the 
Core 

https://boerneisd
.helloid.com/#/a

pplications

Many of you normally log into the Student side of Skyward, 
make sure you log into the Finance/Employee side to access 
your employee apps. 



HOW TO LOG IN:

You will use the same username 
and password you use to log into 
your email and other district 
apps. 

If you forget your username and 
password click on the link below 
the sign in for assistance. 



EMPLOYEE ACCESS DASHBOARD
After you log in you will see your employee access dashboard.  Not everyone will have the same apps, they 
are set up based on your employee type.  



WHAT DOES EACH 
APP DO?



MY PROFILE

Your profile screen 
will provide you 
information about 
you and about your 
assignment.

If your information needs 
to be updated please 
contact Human 
Resources @ ext. 2000



PAYROLL CHECK 
HISTORY

In the Payroll area 
of Employee Access, 
you are able to 
view your My 
Check History.  This 
area of the 
software gives you 
access to any 
checks you have 
received while 
working. 



TIME OFF 
The Time Off Balances
screen enables you to 
view how much time off 
has been allocated to 
you, how much you have 
used, and the hours or 
days you have remaining 
for vacation, sick days, 
and days off. 

In the Request Time Off 
area of Employee Access, 
you can create a time off 
request to submit for 
approval.



O T H E R  E M P L O Y E E  A C C E S S  
A P P S

Calendar information includes employee birthdays, Payroll Check Dates, time off requests, and employee 
time off requests if you are set to approve time off requests. Approved time off requests display on the 
calendar in a different color than time off requests that have yet to be approved.

The My Substitute Transaction Details screen is view-only; and is not currently being utilized. 

You are able to view your W2 data for each calendar year you have been employed. Viewing 
this information can be done for the purposes of record keeping or tax purposes.

You are able to view your check history.  This area of the software gives you access to any 
accounts payable checks you have received and allows you to easily verify your check history 
information to check for any anomalies.

Expense reimbursements enable you to submit requests for repayment regarding various costs 
and expenses you paid when attending work-related events or functions.



E M P L O Y E E  A C C E S S  I S  
Y O U R  G O  T O  S O U R C E  

F O R  PAY R O L L  A N D  
H U M A N  R E S O U R C E S  

I N F O R M AT I O N .
For additional assistance contact Human Resources or Payroll @ ext. 2000


